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1. Purpose of the Policy
· To provide meaningful work experience opportunities for students in AP.
· To support personal development, career aspirations, and future employability.
· To ensure safeguarding, compliance, and well-being during placements.

2. Scope
· Applies to all students in AP settings aged 14+ undertaking work placements.
· Covers staff responsible for organizing placements, employers, parents/carers, and students.

 3. Aims & Objectives
· To offer placements that are safe, supportive, and matched to students' needs.
· To develop students’ work-related skills, confidence, and resilience.
· To build partnerships with local employers and industries.
· To meet statutory guidance (e.g., Gatsby Benchmarks, SEND Code of Practice if relevant).

4. Roles & Responsibilities
Alternative Provision Provider:
· Identify suitable placements in line with students' interests and capabilities.
· Conduct risk assessments and ensure employer insurance is in place.
· Ensure safeguarding procedures are followed, including DBS checks if required.
· Provide a named contact for both the employer and the student.

Employers:
· Offer a safe and supportive work environment.
· Provide supervision and structured tasks.
· Report any issues or concerns immediately.

Students:
· Attend punctually and behave professionally.
· Follow health and safety and conduct guidelines.

Parents/Carers:
· Support their child in attending the placement.
· Communicate any issues or absences.

 5. Safeguarding
· All placements must comply with the setting’s safeguarding policy.
· Clear reporting pathways for safeguarding concerns.
· If a student is under 18 or vulnerable, extra measures may apply.

6. Health & Safety
· All employers must have a Health & Safety Policy.
· Risk assessments are conducted prior to placement.
· Employers must have Employer Liability Insurance.

7. Placement Selection and Monitoring
· Placements should reflect students’ interests, EHCPs (if applicable), and career goals.
· Regular contact (phone/email/visits) during placement to monitor progress.
· Feedback gathered from employer and student post-placement.

8. Equality and Inclusion
· Placements must be accessible and inclusive.
· Reasonable adjustments made for SEND learners.
· No discrimination based on race, gender, disability, etc.

9. Recording & Evaluation
· A placement log to be maintained by staff and student.
· Feedback used to improve future placements.
· Outcomes to be recorded in student's personal learning plan or career file.

10. Legal and Regulatory Compliance
· Adheres to DfE statutory guidance (e.g., “Participation of young people in education, employment or training”).
· Complies with GDPR regarding sharing of student data.
· Incorporates relevant safeguarding legislation (e.g., KCSIE).
