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1. Purpose
The purpose of this policy is to ensure that all visiting speakers and volunteers are appropriately vetted, supervised, and supported to safeguard students and ensure the content delivered is suitable and aligned with the values and safeguarding requirements of the Chayah Heights learning provision.

2. Scope
This policy applies to:
· Guest speakers
· Mentors
· Workshop leaders
· External educators
· Volunteers (regular or occasional)

3. Aims
· To safeguard all students from potential risks associated with external visitors.
· To ensure all external contributions align with British Values and safeguarding principles.
· To promote a safe, respectful, and inclusive environment for all learners.
· To comply with statutory duties under Keeping Children Safe in Education (KCSIE) and the Prevent Duty.

4. Definitions
· Visitor/Speaker: Any individual invited to speak or deliver content who is not employed by the setting.
· Volunteer: An individual offering unpaid support, either regularly or on a one-off basis.

5. Procedures
5.1 Vetting and Approval
· All external speakers and volunteers must be approved in advance by the Headteacher or Designated Safeguarding Lead (DSL).
· A Speaker/Volunteer Approval Form must be completed, detailing:
· Name and organisation
· Purpose and content of visit
· Duration and location of session
· Safeguarding declarations
· Visitors providing regular support must complete a DBS check appropriate to the level of contact with students.
· One-off visitors do not require a DBS if fully supervised by a member of staff at all times.
5.2 Safeguarding Induction
· All speakers and volunteers must receive a safeguarding briefing, including:
· Identification of the DSL/Deputy DSL
· Summary of safeguarding responsibilities
· How to report concerns
5.3 Supervision
· Visitors must be supervised at all times unless their DBS status and safeguarding training have been verified.
· A named staff member must be present during all sessions delivered by external speakers.
· Volunteers with enhanced DBS and proper induction may work with students independently only under pre-agreed conditions.

5.4 Content Review
· Staff must review all proposed content/materials prior to delivery to ensure it:
· Is age-appropriate and inclusive
· Promotes British Values
· Does not include extremist or controversial views
· Aligns with the ethos of the setting

5.5 Record-Keeping
A central register of all visiting speakers and volunteers must be maintained, including:
· Dates of visit
· Purpose of visit
· Supervising staff
· DBS status (if applicable)

6. Prevent Duty Compliance
In line with the Prevent Duty, we will:
· Assess the risk of radicalisation through visitors
· Ensure no platform is given to extremist views
· Intervene early if inappropriate views or materials are presented

7. Code of Conduct for Visitors and Volunteers
All visitors and volunteers must:
· Treat all students and staff with respect
· Refrain from inappropriate language or behaviour
· Comply with all safeguarding and health and safety expectations
· Wear a visitor badge at all times

8. Breach of Policy
Failure to comply with this policy may result in:
· Immediate termination of the visit
· Reporting to relevant authorities (if applicable)
· Review of safeguarding procedures

9. Related Policies
· Safeguarding and Child Protection Policy
· Health and Safety Policy
· Preventing Extremism and Radicalisation Policy
· Code of Conduct
· Whistleblowing Policy


