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1. Policy Statement
Chayah Heights is committed to maintaining a safe and healthy environment for all students, staff, visitors, and contractors. We recognise our duty to safeguard the wellbeing of all individuals on our premises by implementing effective policies for fire safety and first aid, particularly given the unique and often complex needs of the young people we serve.

2. Aims
· To prevent accidents and promote health and safety awareness.
· To ensure robust fire prevention and emergency evacuation procedures are in place.
· To provide appropriate first aid treatment quickly and effectively.
· To meet the legal obligations under the Health and Safety at Work Act 1974, the Children Act 1989/2004, and Education (Independent School Standards) Regulations 2014.

3. Responsibilities
Management/Leadership Team
· Ensure compliance with all legal fire safety and first aid requirements.
· Conduct regular risk assessments, including fire and medical risks.
· Appoint competent persons (Fire Marshals, First Aiders).
· Provide training, equipment, and safe systems of work.
· Ensure that staff understand how to manage incidents calmly and safely.
All Staff
· Comply with health and safety instructions and training.
· Be familiar with fire evacuation routes and assembly points.
· Know who the designated First Aiders and Fire Marshals are.
· Report any health and safety concerns immediately.
Students
Encouraged to participate in fire drills and follow instructions.
Encouraged to report any injuries or unsafe conditions.


4. Fire Safety Procedures
4.1 Fire Risk Assessment
· Fire risk assessments will be reviewed annually or after any significant changes.
· Fire hazards will be identified and managed appropriately.

4.2 Fire Prevention
· All electrical equipment will be PAT tested regularly.
· Flammable materials will be stored safely.
· Clear signage will be displayed for fire exits and equipment.

4.3 Fire Detection and Equipment
· Smoke detectors and fire alarms are installed and tested weekly.
· Fire extinguishers are available, serviced annually, and staff are trained in their use.
· Emergency lighting is maintained in escape routes.

4.4 Evacuation Plan
· Fire drills will be carried out once per term.
· A clear, age-appropriate evacuation plan is in place and shared with students.
· Staff will support students with SEND, behavioural challenges, or mobility needs during evacuation.
· The designated Fire Marshal will take responsibility for roll call and liaising with emergency services.

5. First Aid Procedures
5.1 First Aid Needs Assessment
Conducted annually to ensure adequate first aid cover based on the number of students, their needs, and the nature of activities (e.g., off-site learning, sports, high-risk behaviours).

5.2 Trained First Aiders
· At least one qualified first aider will be present at all times while students are on site.
· Paediatric first aid trained staff will be available if students are under 16.
· All off-site activities (e.g., alternative placements, trips) will include a first aider.

5.3 First Aid Kits and Equipment
· First aid kits are located in key areas (e.g., classrooms, reception, kitchen).
· Kits are checked and restocked monthly.
· Portable kits are available for off-site visits.

5.4 Accident and Incident Reporting
· All injuries and health concerns are recorded in the Accident Book.
· Serious incidents are reported to the Headteacher/DSL and, if necessary, RIDDOR.
· Parents/carers are informed of any significant first aid treatment given.

6. Training
· All staff receive annual fire safety and basic first aid awareness training.
· Fire Marshals and First Aiders attend accredited courses and refresher training as required.
· New staff receive fire safety and first aid induction as part of onboarding.

7. Monitoring and Review
· The Health and Safety Lead will monitor the implementation of this policy.
· Incident reports and drills will be reviewed to identify trends and improve procedures.
· This policy will be reviewed annually or after a serious incident.

8. Linked Policies
· Safeguarding and Child Protection Policy
· Behaviour Policy
· Risk Assessment Policy
· Educational Visits Policy
· SEND Policy

